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	Name of the Director
	 

	Contact Details 
	Tel.
	 

	
	Fax
	 

	
	e-mail
	

	
	
	 


1. INSTITUTIONAL INFORMATION (JANUARY – DECEMBER 2016)

2. COURSES CONDUCTED BY THE CENTRE - 2016
	
	Diploma Courses
	Certificate Courses
	Short Courses
	Other Courses

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




3. STUDENT ENROLMENT & NEW REGISTRATION OF COURSES OTHER THAN UNDERGRADUATE AND POSTGRADUATE LEVELS – 2016 (As At 31st December 2016)

	Programme of Study
	Duration
	Full Time / 
Part Time
	New Entrants
(January – December 2016)
	Total Enrolment
(Total no. of registered Students as at 31st December 2016

	
	From
	To 
	
	Male
	Female
	Total
	Male
	Female
	Total

	

	CERTIFICATE  LEVEL COURSES 
 Eg. Certificate in Computer Applications
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	 TOTAL
	
	
	
	
	
	

	
	

	DIPLOMA  COURSES (Non Postgraduate)
 Eg. Diploma  in English
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	 TOTAL
	
	
	
	
	
	

	

	OTHER COURSES 
Eg. Advanced Web Programming
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	

	

	GRAND TOTAL
	
	
	
	
	
	










4. OUTPUT OF  OTHER PROGRAMMES – 2016 (As At 31st December 2016)

	Programme of Study
	Full Time /
Part Time
	Date of Final Exam                               
	Final Examination

	
	
	
	No. Sat
	No. Graduated / Qualified

	
	
	
	Male
	Female
	Total
	Male
	Female
	Total

	 

	CERTIFICATE  LEVEL COURSES
 Eg: Certificate in Computer Applications

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	

	

	DIPLOMA  COURSES (Non Postgraduate)
Eg: Diploma  in English

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 TOTAL
	 
	 
	 
	 
	 
	 

	

	OTHER COURSES
 Eg. Advanced Web Programming

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 TOTAL
	 
	 
	 
	 
	 
	 

















5. HUMAN RESOURCE DATA - 2016
5.1 APPROVED CADRE AND PRESENT STAFF AS AT 31ST DECEMBER 2016 – ALL STAFF

	Staff category
	Salary Scale
	Approved Cadre
	Permanent 
	Temporary
	Contract
	Visiting
	Assignment
	Permanent Cadre Vacancies
	Actual Cadre Vacancies

	
	
	
	Male
	Female
	Total
	Male
	Female
	Total
	Male
	Female
	Total
	Male
	Female
	Total
	Male
	Female
	Total
	
	

	
	
	(1)
	 
	 
	(2)
	 
	 
	(3)
	 
	 
	(4)
	 
	 
	(5)
	 
	 
	(6)
	(1)-(2)
	(1)-(2)-(3)-(4)-(5)-(6)

	Academic Staff
	U-AC 3 to U-AC 5
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-AC 1 to U-AC 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Library  (professional staff)
	U-AC 5
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-AC 4
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-AC 3 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Administrative Staff
	U-EX 3
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-EX 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-EX 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Other Executive Staff*1
	U-EX 3
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-EX 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-EX 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-MO 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-MO 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Academic  Support Staff
	U-AS 2 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-AS 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 



	Technical Staff *1
	U-MT 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-MN 4
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-MN 3
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-MN 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-MN 1 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-EX 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-EX 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Clerical & Allied
	U-MN 4
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-MN 3
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-MN 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-MN 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Primary Staff
	U-PL 3
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-PL 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	U-PL 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 



Note:  *1  the following designations in U-Ex salary scales of Other Executive Staff should categorize under Technical Staff. 
Audio Visual Technical Officer (Higher Grade), Chief Technical Officer, Senior Staff Matron,  Senior Staff Matron (Dental School/Dental  Faculty)
Audio Visual Technical Officer Grade I, Senior Staff Technical Officer, Staff Matron, Staff Matron (Dental School/Dental Faculty



5.2 APPROVED CADRE AND PRESENT STAFF AS AT 31ST DECEMBER 2016 – ACADEMIC STAFF

	Department
	Staff
	Salary Scale
	Approved Cadre   
	Permanent
	Temporary
	Contract
	Visiting
	Assignment
	Permanent Cadre Vacancies
	Actual Cadre Vacancies

	
	
	
	
	Male
	Female
	Total
	Male
	Female
	Total
	Male
	Female
	Total
	Male
	Female
	Total
	Male
	Female
	Total
	
	

	
	
	
	(1)
	 
	 
	(2)
	 
	 
	(3)
	 
	 
	(4)
	 
	 
	(5)
	 
	 
	(6)
	(1)-(2)
	(1)-(2)-(3)-(4)-(5)-(6)

	
	Senior Professor
	U-AC 5 (I)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Professor
	U-AC 5 (II)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Associate Professor
	U-AC 4
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Senior Lecturer
	U-AC 3(I) - (II)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Lecturer
	U-AC 3(III)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Prob. Lecturer
	U-AC 3(IV)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Temporary Lecturer/ Asst. Lecturer
	U-AC 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Temporary Research Assistant
	U-AC 2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Temporary Demonstrator
	U-AC 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Temporary  Instructor
	U-AC 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Temporary Tutor
	U-AC 1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Total
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 





5.4	DETAILS OF ALL EXECUTIVE STAFF (PERSONNEL INFORMATION & ACADEMIC QUALIFICATIONS AS AT 31ST DECEMBER 2016)
	Faculty/  Department/  Division
	Name of the Staff
	NIC
	Contact Details
	Designation
	Date of appointment to the Executive Level
	[bookmark: RANGE!M4]If on leave, state nature1
	Sex (M/F)
	Date of Birth
	Highest Academic Qualification
	Other Professional & Academic Qualifications

	
	(All Executive Staff)
	
	
	
	
	
	
	
	
	

	
	(U-EX 1 to U-EX 3)
	
	E-mail address
	Mobile phone Number
	Other Phone Number
	
	
	
	
	
	Qualification
	Year
	University
	Country
	Field
	

	
	Title (Mr./MS/Mrs/Rev.)
	Initials
	Last Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	DD
	MM
	YY
	
	
	DD
	MM
	YY
	
	
	
	
	
	

	(1)
	(2)
	(3)
	(4)
	(5)
	(6)
	(7)
	
	(8)
	(9)
	(10)
	(11)
	(12)
	(13)
	(14)
	(15)
	(16)
	(17)
	(18)
	(19)
	(20)
	(21)
	(22)

	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 



	1  Column (12) (Nature of Leave)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	SLB - Sabbatical Leave
	SLP - Probationary Study Leave
	
	SL - Study Leave
	
	
	
	NL - No Pay Leave
	
	O - Other
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5.5	DETAILS OF ALL ACADEMIC STAFF (PERSONNEL INFORMATION & ACADEMIC QUALIFICATIONS AS AT 31ST DECEMBER 2016)

	Department
	Name of the Staff
	NIC
	Contact Details
	Designation 1
	Date of First appointment
	Administrative Position currently held  (VC/DVC/ Dean/Head/…etc. )
	If on leave, state nature 2
	Sex (M/F)
	Date of Birth
	Highest Academic Qualification
	Other Professional & Academic Qualifications
	Field of expertise                                                 

	
	(All Teaching  including Library Staff)
	
	
	
	
	
	
	
	
	
	
	

	
	(U-AC 1 to U-AC 5)
	
	
	
	
	
	
	
	
	
	
	

	
	Title
 (Prof./ Dr./ Prof(Ms.) /Dr(Ms.)/ Mr./MS/Mrs/Rev.)
	 
	 
	
	E-mail address
	Contact Phone  Number
	
	
	
	
	
	
	Qualification 3
	Year
	University
	Country
	Field
	
	

	
	
	Initials
	Last Name
	
	
	
	
	DD
	MM
	YY
	
	
	
	DD
	MM
	YY
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	(2)
	(3)
	(4)
	(5)
	(6)
	(7)
	(8)
	(9)
	(10)
	(11)
	(12)
	(13)
	(14)
	(15)
	(16)
	(17)
	(18)
	(19)
	(20)
	(21)
	(22)
	(23)
	(24)
	(25)

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 



1 Column 9 (Designation)
SP – Senior Professor	AP – Associate Professor	SL 2 – Senior Lecturer Grade 2		AL – Assistant Lecturer	DLB – Deputy Librarian	SALB2 – Snr. Asst. Librarian 2
P – Professor		SL 1 – Senior Lecturer Grade 1	L – Lecturer/Probationary Lecturer	LB – Librarian		SALB 1 – Snr. Asst. Librarian 1	ALB – Assistant Librarian

2 Column 14 (Nature of Leave)
SLB – Sabbatical Leave	SLP – Probationary Study Leave	SL – Study Leave		NL – No pay Leave		O – Other

3 If it is a Bachelor degree, please state whether Special or General






[bookmark: _GoBack]5.6	ACADEMIC AND ADMINISTRATIVE STAFF REGISTERED FOR POSTGRADUATE DEGREES (LOCAL & FOREIGN) IN 2016
	Faculty/Department/ Division/Unit
	Designation
	Postgraduate Degree
(PhD/MD/MPhil/MBA/MSc …etc)
	Source of Funding
(Commonwealth/NUFFIC/UGC/NCAS/ NRC/self financing ….etc)
	Country

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



5.7	DETAILS OF ACADEMIC AND ADMINISTRATIVE STAFF WHO COMPLETED THE RELEVANT POSTGRADUATE QUALIFICATION IN 2016
	Faculty / Department / Division / Unit
	Designation
	Name of the Postgraduate Qualification received (PhD/MD/MPhil/MSc/ MBA …etc)
	Duration of the Course
	Country

	
	 
	 
	 
	 

	
	 
	 
	 
	 

	
	 
	 
	 
	 



5.8	OVERSEAS FELLOWSHIPS, SCHOLARSHIPS/ AWARDS RECEIVED FOR PROFESSIONAL DEVELOPMENT (SEMINAR/ WORKSHOPS / STAFF DEVELOPMENT / TRAINING / SHORT COURSES …ETC) OF ACADEMIC & ADMINISTRATIVE STAFF IN 2016
	Faculty / Department / Division / Unit
	Designation
	Type of Programme
	No. of Staff received 

	
	
	(Seminar/Workshops/Staff Development/Training/Short Courses …etc)
	

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 





